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THOMAS ZANE ROBERTS

RETREAT HOUSE AGREEMENT

Today’s Date:


Name of Event:


Name of Organization/Ministry:


Point person:


Phone:


Email:


Start Date: 


End Date:


Start Time:


End Time:


Purpose:



Estimated # of people:


Check equipment using:


Stove


Oven


Coffee Maker




Refrigerator


Kitchen Utensils


Kitchen cookware
	Fees:
Overnight use $25 per person/per night with a maximum of $150 per group/per night (maximum 14 people)


Day use only $25 per person with a maximum of $100 per group

Make checks payable to:  The Bridge Community Church
Mail to:  ATTN:  LINDA BODE, 1019 Town Drive, Wilder, KY  41076

	Important Information To Know:


· Bring your own bedding, towels and toiletries

· There is no cell phone service; land line number is (859) 586-1286

· Emergency Phone #’s:  Chubby Smith @ (859) 240-5777 and Martha Smith @ (859) 992-4178

· First Aid Kit located in the 1st floor bathroom
· Escape ladder located in ladies bedroom
· Fuse box/fuses:  located in the 1st floor bathroom

· All cleaning supplies are located in the back room

· All brooms, mops, and vacuum are located in the Dining Room closet

· All outdoor games are located in the back room

· Extra tables and chairs are located in the back room

· Indoor games and cards are located in the Dining Room cabinet

To Do Before You Leave:
· Take all of your food items; do not leave any opened food items behind

· Wash any dishes used and put away in cabinets
· Make sure all lights and ceiling fans are turned off
· Replace all items, including furniture, to their original location
· Empty all waste baskets and put in garbage can outside
· If gas grill was used, be sure to turn off gas and thoroughly clean grill
· Return keys by dropping in “drop box” in Dining Room

· Optional:  fill out a comment or suggestion card and drop in “drop box”

· Make sure all doors are locked and close the front door hard enough to lock; please check to make sure front door is locked before leaving

Signed, agreement to terms above
Date

Return signed document to Linda Bode with check or fax to (859) 781-0062
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